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This Handbook may be revised throughout the 
school year at the discretion of The Rock Academy 

Administration. 
 

All members of The Rock Academy school community are 
held accountable for knowing the policies contained 

within this book. 
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We Believe... 
 

 
... in one God, Maker of all things who eternally exists in Trinity as three 
persons: Father, Son, and Holy Spirit. (I John 5:4-7; John 1:1-14) 

... in the Deity of our Lord Jesus Christ, His virgin birth, His sinless life, His 
miracles, His vicarious and atoning death through His shed blood, His 
bodily resurrection, His ascension to the right hand of the Father, and His 
personal return in power and glory. 
(I Cor. 15:3; I Peter 2:23-24; John 3:16) 

... that the Bible is the inspired and only infallible authoritative Word of 
God. (II Tim. 3:16) 

... that for salvation of lost and sinful man, regeneration by the Holy Spirit 
is absolutely essential. (Rom. 3:21-30; Gal. 4:4-7) 

... that a person receives the Holy Spirit upon salvation (I Cor. 6:19). 

... that the Baptism of the Holy Spirit is a subsequent experience to 
salvation, which can happen at salvation. The purpose of the Baptism of 
the Holy Spirit is for empowering a person to live the Christian life (Acts 
1:8). Speaking in tongues is a separate experience, which may come before, 
after, or at the time of the Baptism of the Holy Spirit. The purpose of 
speaking in tongues (a believer’s prayer language) is for personal 
edification (I Cor. 14:4). 

... that Jesus has provided for our healing: physical, emotional, and 
spiritual (I Peter 2:24). Because it is God’s heart to heal (Luke 5:12-13), we 
pray for and believe in the laying on of hands for healing (Mark 16:18). 

... that the five-fold ministry (Eph. 4:11-12) is given to equip all believers to 
fulfill the ministry that He has called them to. 

... that the Christian life should be lived out in loving, caring community. 
(Acts 2:42-47) 
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... in the imminent return of our Lord and Savior, Jesus Christ (I Thess. 
4:16-18; Rev, 22:20). 

... in the resurrection of both the saved and lost; those who are saved unto 
the resurrection of life and those who are lost unto damnation (John 5:24-
29) 

Schools Purpose and Philosophy  

The Rock Academy is a ministry of The Rock Church.  As such it is in every 

way operated and directed as a part of our ministry through the leadership 

of The Rock Church.     

The Vision  

Spiritual Fervency (Mark 12:30-31) 

Moral Integrity (Proverbs 20:11) 

Academic Excellence (Colossians 3:23-24) 

Educational Philosophy 

Biblically there is mandate for parents to train up their children (Proverbs 

22:6, Deuteronomy 6:6-7).  Therefore, as Christian educators we desire to 

partner with parents to disciple the whole child--spiritually, academically, 

socially, emotionally, and physically-- through God’s word.  We will 

integrate Biblical principles in subject areas, the playground, lunchroom, 

and classroom environment daily.   

We want each student to be successful and believe that students have 

different learning styles, and in such, we incorporate a variety of activities 

to enhance learning.  Each year students will become better readers, 

writers, mathematicians, and CHRISTIANS (Pat Hahn) 

We value the student- teacher relationship in the classrooms.   “Rules 

without relationship equal rebellion.”  (Josh McDowell)  When children have a 

healthy, trusting relationship with their teacher, they thrive in their 

learning environment.   A nurturing environment is also an encouraging 
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one.  We want to help students find their God-given potential in God’s 

Kingdom.  (Jer29:11).   

We believe a child is more likely to be successful in school when the 

parents and school communicate.   We want to foster real community with 

genuine relationships between school and home, teachers and parents, 

students and teachers, and students with students.    

 

Mission Statement 

The Rock Academy exists to partner with parents in training the next 

generation through discipleship in God’s word, hands-on enjoyable 

learning, and opportunities for real community. 

 

Ages of Children Accepted 

Children between the ages of 2 years and 9 months to third grade are 

eligible for the Rock Academy programs.  Children must be potty trained 

for our preschool programs. Our plan to add a grade each school year 

through elementary  

 

Special Needs 

Children are admitted to The Rock Academy based on space and 

availability.  In compliance with The Americans with Disabilities Act, no 

child will be discriminated against based on race, handicap, national or 

ethnic origin.  Please inform the academy of any special needs your child 

may have so that we can determine if and how we can help in compliance 

with The Americans with Disabilities Act.   
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Hours of Operation 

The Rock Academy’s school year runs from August to May following most 

of the Douglas County Schools tradional schedule for holidays and snow 

days.  We currently offer the following programs.   For Preschool aged 

children 2 years and 9 months to 4 years old Monday/Thursday AM and 

PM, or  Wednesday/Friday AM and PM classes.  For children 4 years old 

by October 1st Prekindergarten Monday, Wednesday, and Friday AM and 

PM classes.  Kindergarten for children 5 years old by October 1st Monday – 

Friday AM session only. We also offer first - third grade Monday – Friday 

8:00 am to 3:00 pm with plans to add an additional grade each school year.  

The AM session is 8:00 am to 12:30 am, and the PM session is 12:30 pm to 

4:00 pm. 

 

Holiday Closures 

Holidays the school will be closed for are listed below.  Regular monthly 

tuition is still due.     

 Labor Day  Fall Break  Thanksgiving  Christmas   

MLK Day  President’s Day Spring Break    

 And various teacher in-service days (see school calendar) 

  

Inclement & Excessively Hot Weather Policy 

In the event of severe weather the Administrator will call an emergency 

closing.   The Rock Academy is closed if the Douglas County Castle View 

Feeder Area is closed.  If the Douglas County Castle View Feeder Area is 

on a delay we will start one hour later for elementary and the AM session 

(9:00 am), and the regular start time (12:30 PM) for the afternoon session.  If 

the Castle View Feeder Area is closed after the start of the day, parents or 

guardians are expected to pick up their children immediately after the 
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closure has been announced.  Parents and guardians will be notofied if 

they do not arrive promptly.   

To determine if the Academy is closed you may: 

 Call the Douglas County school weather hotline number at 

(303) 387 – 7669 or  

 Log on to www.dcsdK12.org 

 

The Rock Academy has both an indoor and outdoor play area available 

everyday for the children for recess and gross motor development.  

Students will not use the outdoor play area in the following conditions: 

 The temperature is 32 degrees Fahrenheit or below including 

wind chill.   

 There is visible precipitation 

 The temperature is 95 degrees Fahrenheit or above including 

heat index and humidity.   

Please dress your child appropriately for the weather conditions.  Each 

class will almost always go outdoors for at least a few minutes each day.   

 

Admission & Registration Procedure 

Admission to The Rock Academy for both the preschool and elementary 

programs are determined on a space available basis.  Registration for The 

Rock Academy Programs will begin January for currently enrolled families 

and members of The Rock Church and in February for new families for the 

following school year, and is open to everyone with consideration given in 

the following order: 

 Staff of The Rock Church 

 Returning families from the previous school year   

http://www.dcsdk12.org/
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 Members of The Rock Church 

 Waitlisted children 

 Children of the community   

All areas are on a first come first serve basis.  Applications for enrollment 

are accepted for the waitlist throughout the school year in the event of any 

classroom or student changes.   

Preschool  

To enroll in our preschool programs tour our facility, pick up enrollment 

packet, choose the preschool program you would like your child to attend, 

and pay the appropriate registration fee by appointment.   All enrollment 

forms must be turned in prior to the child’s first day of school.  This 

includes their application, medical, financial and authorization forms.  The 

$50 non refundable registration fee is due at the time of enrollment and 

holds your child’s space.  Children who are not fully immunized will be 

admitted to the program with the proper exemption form.   

Elementary  

To enroll in our elementary programs tour our facility and receive an 

enrollment packet, turn in enrollment packet including transcript release 

form, interview with our admission team, receive acceptance letter, and 

pay appropriate enrollment fee.  All enrollment forms must be turned in 

prior to the child’s first day of school.  This includes their application, 

medical, financial and authorization forms.  The$200 non refundable 

enrollment fee for kindergarten and  $400 non refundable registration fee  

for elementary is due at the time of enrollment and holds your child’s 

space.  Children who are not fully immunized will be admitted to the 

program with the proper exemption form.   
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Tuition  

All tuition is paid through FACTS our tuition management program.  All 

families must go online to www.therock.org/academy to enroll in FACTS 

as soon as enrollment is confirmed.  Reimbursement is not given for snow 

days, withdrawal or student absences due to illness, vacations, etc.  A non 

refundable registration fee of $50 for preschool and prekindergarten, $200 

for kindergarten, and $400 for first grade is due at the time of enrollment to 

ensure your child’s space.     

 If payment is not received by the 15th of the month the student will be 

removed from program and the space will be given to the next family on 

the waitlist, however the payment for that month will still be due.  If there 

are special circumstances please speak with the administrator before 

tuition is due.  Tuition will not be refunded for snow days, student 

withdraw, absences due to illness, vacations, etc.   

Late Pick Up Fees - A late pick up fee of $1 per minute will be charged 

when a child is picked up past the scheduled pick up time.  For example if 

the child is picked up 5 minutes late the late fee would be $5.00.    In 

general morning students must be picked up by 12:30 pm, afternoon 

students must be picked up by 4:00 pm, and elementary students must be 

picked up by 3:00 pm.  The late fees are due immediately.    If you are 

going to be late please contact the Academy office immediately by calling 

(303) 688-0777 ext 240.   

Preschool 

Tuition for The Rock Academy is $2000 for the 2 day a week Preschool 

program and $2650 for the 3 day a week Pre-Kindergarten program.  

Tuition is payable in 10 monthly installments for parents convenience.  

Discounts are given for annual and semi-annual payments.   
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Elementary    

Tuition is $3600 for the 5 day week Kindergarten program, and  $4560 for  

the elementary classes. Tuition is payable in 12 monthly installments for 

parent convenience.  Discounts are given for annual and semi-annual 

payments   

 

CONTRIBUTIONS  
 
For those interested in donating to the school, The Rock Academy is an 

official non-profit, tax-exempt, 501 (c)(3) organization and will provide a 

tax-deductible receipt in the name of the donor. For non-cash items, The 

Rock Academy will provide an official letter stating the item(s) received. 

The IRS asks donors to be responsible for assessing the fair market value of 

the donated item(s). 

 

Procedure for Identifying Where Children Are at All Times 

Teachers will take head counts before and after each transition to make 

sure that all students are accounted for.  Preschool and Pre-K students 

under the age of 5 will not be allowed to go anywhere without an adult.  

Students 5 years and older will be allowed to go to the restroom, office and 

other school areas.  The entrance to The Rock Academy will remain closed 

and locked.   There will be an attendance sheet in each classroom so that 

the teacher or other staff member will know who is in attendance at all 

times.  An authorized adult will be required to fill in the sign in sheet every 

time they pick up or drop off a child a preschool, pre kindergarten or 

kindergarten student.        
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Discipline Policy 

The purpose of discipline is to help the student who cannot govern 

himself/herself at any given time or place.   Our goal is to provide children 

with a safe, enjoyable Christ-like environment.  At The Rock Academy, we 

believe that each child should be treated with the love of Christ.  Together 

at the beginning of each school year students and or teachers will write a 

classroom constitution.  Each age appropriate classroom constitution will 

govern the classroom, support school rules, policies, and procedures.  The 

classroom constitution instills Christian character and conscience by 

empowering the student to take responsibility for his own learning and the 

learning environment where he contractually agrees to practice self-

government.    

We believe that discipline enacted in a positive manner is an important 

part of instructing a child in regards to boundaries.   

Preschool  

Some methods of guidance that can be used in the classroom are re 

direction, “quiet times”, natural consequences, loss of a privilege or 

reward, and removal from a group setting.  Methods of discipline that will 

never be used are physical punishment, verbal abuse, isolation in a closed 

or locked room, with holding food, or humiliation.   

If a child is endangering him/her self or others, they will immediately be 

removed from the group and a parent or guardian will be required to pick 

up the child from school.  An incident report will also be filled out.  If 

behavior that is dangerous or disruptive continues the teacher and/or 

administrator will schedule a meeting with the parents to discuss the 

situation.  The child may be temporarily removed from the school with the 

understanding that the parents are actively working with the teacher and 

administrator to avert any further aggressive or dangerous behavior.  
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In the rare case that the discipline problem continues, the administrator 

will discuss the option of withdrawal from the school.  Although this is 

never our first choice, some children require a different setting other than 

The Rock Academy.  In the event of severely disruptive or harmful 

behavior, the child will be immediately dismissed from The Rock 

Academy.  In this case any pre-paid tuition will not be refunded to the 

family.  

Elementary  

In our efforts to continually disciple each student; we have adopted a 

method of discipline developed by Collette Sande called The Young Peace 

Maker.  It has 5 components or the 5 A’s.  1. Admit – we must admit what 

we did wrong and why it was wrong.  2. Apologize – we need to apologize 

to the person or people we have wronged.  3.  Accept – we must accept the 

consequence to our behavior, sometimes those include be taken away from 

the situation, a call or note home, and natural consequences.  4.  Ask – 

when we so something wrong we need to ask for forgiveness.  5.  Alter – 

when we make mistakes we need to alter or change our behavior for next 

time.  If a child willfully harms another child or adult by hitting, 

scratching, kicking, biting, pinching, etc., they will be immediately 

removed from the situation, may be seen by the Director, and will have an 

incident report filled out.  The child’s parents and teacher will work 

together to help the child through the misbehavior.  If the misbehavior 

continues over a period of time, disenrollment may result.  Our goal is that 

children understand, according to their age-development, the freedom that 

comes from admitting when one is wrong; apologizing for the 

misbehavior; accepting natural or logical consequences; asking for 

forgiveness; and altering one’s choice in the future.  We lead our students 

into the Biblical higher call of becoming who God wants us to be, knowing 

they are loved.  
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Behavioral Guidelines 

 Respect adults.  Disrespect towards any visitor, parent, or staff 

member in the school is unacceptable.   

 Respect other students.  Students are to be kind and courteous to 

each other and avoid any form of bullying.   

 Proper speech.  Vulgarity, profanity, put-downs, etc. shall have no 

place in the school.   

 Honesty in all matters.  Stealing, lying and cheating are considered 

very serious and will not be tolerated.   

 

General Rules for the Playground 

 Play only in the designated areas and avoid climbing on equipment 

that is not designed for climbing, nor standing on equipment.   

 Objects such as sticks, rocks, snowballs, etc. shall not be thrown.   

 When recess time is over students are to clean up and line up quickly.   

 At no time are students to engage in real or pretend fighting.   

 

Notification of Parents for Illness, Accident or Injury 

Please do not bring your child to school if they are ill.  Also please 

understand that by medicating your child you may cover up some of the 

symptoms, but you do not make your child less contagious to others.   

In the event that your child develops symptoms of illness during the school 

day, we will isolate the child from the other children and call the parents to 

pick up the child immediately.   

Keep your child home if he or she has: 

 A fever of 100.5 degrees or higher   

 Diarrhea 
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 Vomiting 

 Any symptoms of illness that may interfere with learning 

 Any contagious rash 

 Discharge from the eyes or ears 

Ill children who are sent home may not return to school until they have 

been symptom free for 24 hours.  Parents may also be asked to bring a 

doctor’s permission slip to return to school.   

If your child has been diagnosed with or exposed to any contagious disease 

such as strep, measles, chicken pox, etc.  Please notify the office 

immediately so we can contact other parents whose children may have 

been exposed.  Signs will be posted in rooms affected or a note will be sent 

home.    

Parents will be notified in writing of all minor injuries (bumps, scrapes, 

etc.) that occurred during that day.  With an injury more serious in nature, 

we will first attend to the child and then contact the parents.  In the 

unlikely occurrence that emergency medical care is necessary, we will first 

attempt to call the parents and /or other emergency contact people.  If we 

cannot contact any of these people, we will take your child to the hospital 

for treatment.   

 

 Emergency Procedures 

In the event we send children home early, the parent or guardian will be 

contacted using the phone number listed on the authorized pick up form.  

Specific information on each emergency situation can be obtained from the 

office.  Fire drills are conducted every month.  Periodic tornado drills are 

also conducted.  We reserve the right to close school for epidemics, facility 

problems, or the majority of staff absenteeism.   
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Responding to Emergencies/Emergency Evacuations 

Lost Child – In the event that a child is unaccounted for, the facility 

manager will be notified immediately.  The administrator and facility 

manager will immediately search the premises, including common hiding 

areas such bathrooms and play areas.  If the child is definitely missing, the 

administrator will immediately call the police and the parent of the child.  

If the parent took the child without signing out, the administrator will 

remind them of the seriousness of signing out their student.    

Fire – In the event of a fire, the teachers will immediately bring their classes 

to their assigned evacuation location according to the evacuation map.  

Lights will be tuned off, bathrooms will be checked, and all doors will be 

shut.  The teacher will take attendance before and after evacuating to be 

sure all children are accounted for.    

Tornado – The administrator will monitor weather updates and alerts.  

When there is a tornado watch or warning the administrator will inform 

the teachers so they may prepare.  In the event of a tornado warning an air 

horn will be blown in the hallways.  The teachers will then bring their 

classes to their assigned safe areas according to tornado safety training.  

Lights will be turned off, bathrooms will be checked, and all doors will be 

shut.  The teacher will take attendance before and after evacuating to be 

sure all children are accounted for.    

 

Transporting Children 

Parents are expected to provide transportation to and from school each 

day.  The parent or authorized adult is required to sign all preschool, pre- 

kindergarten and kindergarten students in and out each day.  This 

signature signifies the change of responsibility from the parent to the 

school and back again.   
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Field Trips, Television & Video Viewing, and Special Activities  

Parents will always be notified at least 1 full week in advance of any field 

trips.  If the parent does not want their child to attend it is the parent 

responsibility to make alternate arrangements for the child.  Occasionally, 

your child’s class may take a nature walk or participate in some other 

special activity on the or near the property.  Parent volunteers may be 

asked to accompany the class on any trips.  All children will participate in 

special events and activities unless written notification is given to the 

teacher and/or office.  Activities will be listed in class newsletters.   

If a student rides the bus to a field trip they must ride the bus back to 

school.  To ensure the safety of each student when the bus arrives back at 

school parents must sign students out at the class room.    

Parents are always welcomed and encouraged to participate in any event, 

field trip or special activity. 

Television & Video Viewing – On occasion a class may use a video to 

complement the lesson.  The videos used will be age appropriate and rated 

“G” for general audiences.  A staff member will accompany all television 

and video viewing.  If you do not want your child to see videos please state 

so on your child’s enrollment forms and verbally notify the teacher.   

   

Child Vehicle Safety 

According to Colorado State law, children age’s newborn through 3 years 

and 1-40 pounds need to be in a child safety seat; ages 4 through 7 years in 

a booster seat.  We fully comply with the law and expect all parents and 

guardians driving children to and from school will also comply with this 

law.    
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Drop Off Procedure 

The Elementary and AM programs begin at 8:00 am.  The school entrance 

(door J) will be open each morning at 7:50 am to 8:15 am. At 8:15 am the 

school entrance will be closed and locked.  If your student arrives to school 

after 8:15 am they will need to enter through the main church office 

entrance (door N) at front of the building.  All preschool and Kindergarten 

students need to be walked to their classrooms and signed in.   

The school entrance (door J) will be opened again at 12:20 pm to 12:45 pm 

for morning pick up and afternoon drop off.  Please contact  the school 

office  at (303) 688-0777 ext 240 if you are going to pick up your child early.   

  

Releasing Children from School 

At the beginning of the school year or when the child is first registered, the 

parent or guardian will complete an authorized pick up form.  On this 

form the parent will list all emergency contacts, and all adults that are 

authorized to pick up the child.  If there is any change to this list the office 

must be notified in writing immediately.   

Preschool  

When a preschool, pre kindergarten or kindergarten child is picked up 

from school, the adult must sign the child out.  No child will ever be 

released from the classroom without an authorized adult first signing them 

out.   

 

Unauthorized Pickup Attempt 

An individual that has not been previously identified by the parent or 

guardian will not be allowed to pick up a child.  If an unauthorized adult 

does come to pick up a child, they will be required to have a note with a 
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contact number to verify validity.  If the adult does not have a note, the 

staff member will call the emergency contact number to get authorization 

over the phone.  With telephone authorization, the staff member must 

check I.D.   

 

Procedure for Late or Non Pickup 

The Rock Academy has 3 ending times each day.  The morning session 

ends at 12:30 pm, the afternoon session ends at 4:00 pm, and elementary 

ends at 3:00 pm.  The parent or guardian will be charged $1 per minute 

after their scheduled pick up time.  For example if you pick up at 12:40 pm 

the late fee will be $10.  Please call our office immediately if you are going 

to be late.  If a child has not been picked up by their scheduled pick up 

time, the following action will be taken: 

 The parent or guardian will be called at the phone number listed on 

the authorized pick up form.     

 The emergency contacts will be called 15 minutes after scheduled 

pick up time if we are unable to reach the parents or guardians.   

 In the event the office receives no answer social services and/or local 

law enforcement may be contacted.   

 Late pick up payment is due immediately.   

 

Procedure for Closing the School 

The staff member closing the school will be responsible for checking every 

room before leaving.  As each room, bathroom and closet is checked, the 

lights will be turned off and the door will be locked.  The Staff member will 

also check the sign in sheets to see that every child has been signed out and 

will not leave the premises until every child has been accounted for.  Any 

parent that has not signed out will be contacted. 
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Caring for Children who Arrive Late to the School During an Excursion    

When a child arrives to school late on a day that there is an excursion, the 

parent or guardian will need to sign the child in on the sign in sheet at the 

child’s room if preschool, pre kindergarten or kindergarten and drop the 

child off in the office.  Someone from the office will then escort the child to 

the rest of the group if on or near the property or will keep the child until 

the group returns if off the property.     

 

 

Storing and Administering Medication 

Any medicine, both prescription and non-prescription, to be administered 

during school hours requires a completed administration of medication 

form signed by a physician.  This is the only form The Rock Academy will 

accept.  All medications need be sent in plastic baggies, clearly labeled with 

child’s first and last name, in the original container and accompanied by an 

administration of medication form which can be picked up from the office.  

All medications will be stored in a locked cabinet or refrigerator.  Students 

with severe allergies may keep an Epi-pen in the classroom.  Although the 

school does not have a nurse on site full time we do have a nurse 

practitioner on staff to advise on students medical needs. 

 

Child’s Personal Possessions or Money  

Parents are encouraged to leave child’s personal possessions at home.  

Whenever any personal item is brought to school (ex. Stuffed animal, coats, 

hats gloves) that item needs to be clearly labeled with the child’s name in 

permanent marker.  Each child will have a cubby that needs to be emptied 

each evening and the contents need to be taken home. 
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Any money that is brought to school needs to be in an envelope and clearly 

labeled with the child’s name.  This envelope needs to be given to the 

teacher or brought to the office for safe keeping.   

PHYSICAL EDUCATION  
 
The Rock Academy is blessed with a strong PE program. The church has 
limited facilities, so PE adapts to those facilities that are available. PE is 
required for all students from Kindergarten and up, and is an important 
part of the curriculum. PE usually occurs twice a week. If, because of recent 
illness, you want your child to not participate in PE, please send a note that 
states the reason. Only written exemptions are granted. Inappropriate 
outdoor wear will not exempt a child from PE if it is held outside. The 
purpose of PE is not high levels of competition, but overall health, 
movement, and understanding the principles of sportsmanship and 
teamwork. Students who desire a higher level of competition should also 
participate in community sports programs.  

 

Procedure for Meals & Snacks 

Preschool 

A daily snack will be provided for all preschool, pre kindergarten and 

kindergarten students by the school.  Snacks that might commonly be 

served are, but not limited to, animal crackers, vanilla wafers, apples, and 

pretzels. 

All AM session students need to bring a packed lunch each day.  The lunch 

should consist of healthy foods that your child can eat by themselves.  The 

teacher or aide will assist with opening packages.  Please refrain from 

packing candy and food with nuts.  Do to severe allergies we are a nut free 

environment.     

Elementary 
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Elementary students need to pack a nutritious healthy lunch each day 

along with a snack to eat during morning snack time. Please note students 

will not be allowed to use the microwave.  Please pack all utensils your 

student will need to eat their lunch with.  Due to severe allergies we are a 

nut free environment.   

Birthdays  

Parents are welcome to bring a birthday treat to share with the entire class 

during snack or lunch time.  However parents must let the teacher know in 

advance.   Due to the severity of certain allergies, The Rock Academy is a 

nut free environment.  Please do not send anything with peanut butter, 

walnuts, almonds, or other tree nut products to school with your child.  

Lower sugar healthy snacks are strongly encouraged.   

Teachers will only distribute party invitations if the entire class is invited.  

This will be done through daily folders for preschoolers, pre 

kindergarteners and kindergarteners or weekly folders for elementary 

students.   

 

Food and Gum 

No gum is allowed in the building.  All food is to be consumed in the lunch 

room or other designated area (unless permitted by the teacher).  

Classroom teachers may serve candy or other treats.   

  

HOLIDAY EVENTS  
 
We understand that our community has a variety of Christian convictions 

concerning the holidays. The Rock Academy focuses on the spiritual heart 

of our holidays. 
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PICTURE DAYS  
In the fall, individual student and teacher pictures are taken.  Class pictures 

are taken in the spring. Information will come in student folders 

 

Chapels 

The Rock Academy has school wide chapels on a regular basis for all 

students pre kindergarten and up.  Chapels include singing, bible stories, 

and guest speakers.  Classes with the help of The Rock Church staff will 

lead chapels.   We welcome parents to attend and to be speakers!  Please 

contact the school office if you would like to participate.    

 

LOST AND FOUND 
 
Parents are asked to write their child’s first and last names clearly and 
permanently on all clothing and belongings. Lost articles can be claimed 
from the tables outside the school office during both conference weeks 
(November and April) and the final week of school.  Items that are 
unclaimed will be donated to charity.   During the rest of the school year, 
found items are placed on the lost found shelf just inside the preschool 
wing.   
 

 

Computer Lab Rules 

Students are never to be in the lab or using a classroom computer 

unattended.  Damage to any computer equipment will require 

students/parents to pay for damages and will result in the loss of 

computer lab privileges for the student. Students/parents/staff are never 

to bring in their own software for loading/playing on a computer. Even 

though The Rock Academy has virus protection, files from home may 
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corrupt our computers, and therefore the teacher may use discretion in 

allowing a file to be used. The Rock Academy uses internet filtering 

compliant with the Child Internet Protection Act (CIPA) and teaches 

responsible surfing for older grades. No student is to be on the internet 

unless under direct adult supervision. Any student who does not stay on 

task and attempts to tamper with computer information will lose computer 

privileges and will face further discipline. 

 

Parent Teacher Fellowship (PTF) 

Parent volunteers are an important part of The Rock Academy. There are 

many opportunities to serve throughout the school year.  The PTF is open 

to all parents who wish to participate in furthering the spiritual, academic 

and social aspects of our school.  For more information please contact 

PTF@therock.org.   

 

Audio Devices 

Please do not bring ear phones, iPods, MP3’s or any other device of this 

nature unless needed for a class assignment.  These materials will be 

confiscated if brought to school.  A parent will need to be present in order 

for it to be returned.  These items are also not allowed on field trips.    

 

Cell Phones 

If cell phones are brought to school, they cannot be visible or used during 

class time.  They will be confiscated and a parent will need to be present in 

order for it to be returned.    

 

 

mailto:PTF@therock.org


25 

Book Policy 

Text books and library books are to be handled carefully.  Lost books must 

be reported to the teacher immediately. A replacement fee will be charged 

for any excessive damage done to a book.   If a book is not returned 1 week 

after parents have been notified, the book will be considered lost and the 

student will be charged a fee.   

 

Diapering & Toilet Training 

   The Rock Academy does not offer services for children who are not potty 

trained.  Your child must be fully potty trained to be admitted to the 

school.  The following criteria will help you determine if your child is fully 

potty trained.   

 The child is able to use the toilet without assistance.   

 The child is able to identify times that they need to use the 

toilet.   

 The child is able to both urinate and have bowel movements in 

the toilet without adult assistance.   

Accidents are common with young children and are expected by the staff.  

If your child is having more than one accident per day on a regular basis, 

this child is not considered fully potty trained.   

 

Visitor Policy 

The Rock Academy requires that each visitor signs in and out and wear a 

visitor badge each time they visit our school.  Time and purpose of visit 

must be documented.  The visitor sign in and out sheet will be located in 

the school office. 
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We do encourage parents to feel welcome in their child’s classroom.  At the 

same time, we do want to control the number of adults in the classroom, as 

this will often effect the classroom environment.  Please schedule any visits 

with your child’s teacher in advance so that we can keep the number of 

visitors in a classroom to a minimum.   

 

Parent Teacher Meetings 

 Parent teacher conferences are scheduled in the fall and spring for both 

preschool and elementary students.  If either the parent or teacher has any 

concerns or needs they would like to discuss regarding their child’s 

behavior, progress, or social and physical needs, a special conference may 

be scheduled.  Our teachers give their undivided attention to the children 

during school hours and will be unable to have impromptu conferences 

during that time.   

Concerns 

Parents with concerns about their child’s progress or a classroom concern 

should first discuss the matter with their child’s teacher.  Parents should 

feel free to call or email teachers at school only to express a concern or set 

up an appointment.  Teacher will return calls or emails with-in 2 school 

days.  Parents may also address their concerns at one of the scheduled 

conferences during the year or at a special meeting.  Parents needing 

further assistance should set an appointment with the administrator.   

In matters of personal conflict we are guided by Matthew 18:15-16 to solve 

problems, "If your brother sins against you go and show him his fault, just 

between the two of you. If he listens to you, you have won your brother 

over. But if he will not listen, take one or two others along, so that 'every 

matter may be established by the testimony of two or three witnesses.  

The major aspects of this principle, as stated by Dr. Paul Kienel are:  
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1.  Keep the matter confidential.  Share the problem with only those 

directly involved.   

2. Keep the circle small.  Avoid the temptation to have your opinion 

validated.  Seek validation from the Lord, not several parents or 

teachers who will tell you that you are correct.   

3. Be straight forward.  Respect the other person by believing that they 

can handle criticism.  Share an observation rather than a judgment.  

“My son fells he got a negative reinforcement in class and I have 

observed similar situations” sounds better than “You’re picking on 

my kid!”   

4. Be forgiving.  The goal of sharing the observation is restoration and 

spiritual growth, not justification or the like.  

Additional problem solving principles  

 Please pray about all “problem” situations.   

 Please support that staff.  Teach your children at home the 

proper respect for and submission to authority.   

 Please don’t ever belittle a staff member in front of your child 

or other children.   

 We are an extension of you, the home.  We truly want to help 

you train your child in the way of the Lord (Proverbs 22:6).  To 

do that , your child must know we are working together.   

 

Mandatory Reporting 

Any staff member in a school who has reasonable cause to know or suspect 

that a child has been subjected to circumstances or conditions that would 

result in abuse or neglect must immediately report or cause a report to be 

made of such fact to the county Department of Social Services or local law 

enforcement agency.  The suspected abuse or neglect must be reported in 

the county in which it occurred.   
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To report any suspected child abuse or neglect contact: 

  Douglas County Health and Human Services 

101 Third Street 

Castle Rock, Colorado 80104 

Phone: (303) 688 – 4825 

 

Legal Requirements for Private Schools 

The Rock Academy like all private schools operates independently from 

the Colorado Department of Education, but is still subject to a small section 

of legal requirements.  The Rock Academy adheres to school attendance 

law, health standards, and mandatory reporting of abuse, as well as those 

requirements outlined for all non-public schools.  

http://www.cde.state.co.us.choice/nonpublic_law.htm.   

Students are required to attend school 172 days of the year.  School districts 

and non-public schools are required to set their absence policies to ensure 

students receive necessary instruction for the school year.   

 

Attendance 

Each family receives a school calendar that is also available on our website 

at www.therock.org/academy.  The Rock Academy may not be open on all 

dates set forth in The Rock Academy calendar for varying reasons, 

including, but not limited to, weather and/or the in ability to use the 

facilities.  Students who are ill should be kept home.   

Absences 

Academic success is consistent with regular punctual attendance.   

Classroom attendance is an integral part of each student’s success in 

http://www.cde.state.co.us.choice/nonpublic_law.htm
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learning.   Because of the nature of certain lessons, they cannot be 

completely made up outside of class or on a later date.  Every effort should 

be made by the parent and student to avoid absenteeism.  Studies continue 

to show that student performance relates directly to attendance.  Students 

are allowed 15 absences (excused or unexcused) over the course of the 

school year.  Habitual absences will jeopardize the students continued 

enrollment at The Rock Academy.  Exceptions to this will be considered in 

cases of extended illness requiring hospitalization or home care.  Please see 

the administrator with any questions regarding absences.   

Unplanned Absences  

If a student will not be attending school because of an unplanned 

absence, parents are asked to contact the school by 9:00 am.   

 Elementary parent may request work for the student to be sent home 

by the teachers; however this request must be made by 9:00 am.  

 Work may be picked up between 3:00 pm and 4:00 pm from the 

teacher or office.   

 Please do not go to the classroom teacher before or during school 

expecting the teacher to stop instruction and put together a packet of 

work.  The teacher’s first responsibility is to her class and our school 

wide daily schedule. 

 Upon returning to school a student cannot miss PE classes without a 

signed note from a parent or physician.   

Planned Absences 

The Rock Academy discourages missing school due to vacations and short 

trips.  This presents undue hardship for both student and teacher.   

 If such an occasion cannot be avoided, a written request by the 

parent should be given to the teacher explaining the need for the 

absence and requesting that the student be given all work to be 

completed.   
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 Medical and dental appointments should be arranged so they will 

not interfere with classes.   

Tardy Policy 

Arriving to school on time displays both responsibility and respect for 

teachers and classmates.  For elementary students tardiness due to late 

vehicles is considered unexcused (unless inclement weather prompts a “No 

Tardy” start of the day).  The doors to the school are opened at 7:50 am.  

Elementary students are considered tardy if they are not in their seats by 

8:00 am when class begins.  Tardies will be considered excused only when 

a student is physically limited from getting to school on time due to car 

trouble or accident or if the end of an early medical/dental appointment 

coincides with the start of a school day.  All other tardies will be 

considered unexcused.  3 unexcused tardies equals 1 absence.   

 

Notification of Withdrawal of Enrollment from the School 

In the event that a parent or guardian withdraws their child from the 

school, written notice to the office is required 2 weeks in advance.  Any fees 

or tuition paid are non-refundable and non-transferable.     

Under certain conditions, it may be necessary for The Rock Academy to 

withdraw childcare services.  In this case, any prepaid tuition for days the 

child has not attended will not be refunded.  The following conditions 

could lead up to the immediate dismissal of a child: 

 Repeated aggression towards other children or adults 

 Nonpayment of tuition 

 Repeated behavior that interferes with classroom learning 
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Curriculum 

The Rock Academy uses the Principle Approach.  The Principle Approach 
is a proven educational approach rather than a set curriculum. Each 
Principle Approach School implements the philosophy differently. Our 
commitment is to implement this approach in a way that fits our church, 
our community, and our students.  

"The Principle Approach has been called 'reflective teaching and learning.' 
It is America’s historic method of Biblical reasoning which places the 
Truths (or principles) of God’s Word at the heart of education. Each subject 
is predicated upon God’s Biblical principles and students are taught to 
think and reason from principles and leading ideas using The Notebook 
Approach to Research, Reason, Relate, and Record." from the F.A.C.E. 
website face.net.  

Schools using the Principle Approach have a proven track record of 
preparing students for college. Please look at this link: 
http://www.principleapproach.org/?page=results 

We use the Principle Approach (Foundation for American Christian 
Education) in the following applications:  

 Our curriculum framework 

 Age appropriate use of notebooks and timelines 

 The 4 R’s of research, reason, relate and record 

 A tool to integrate scripture into subject matter and student 
discipleship 

 Our nation’s rich Christian heritage   

 Other nations’ history and culture 

 Hands-on projects 

 Cross-disciplinary lessons   

Preschool  

Preschool classes use developmentally appropriate curriculum for children 

ages 2 ½ to five years.  Themed activities are presented in various ways to 

enrich each child’s developmental level.  Bible stories, virtues and bible 

http://www.principleapproach.org/?page=results
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verses are integrated throughout the curriculum with practical application 

given to every day events.  Some publishers used are Abeka and Standard 

Publishing.   

Elementary  

Curriculum is frequently evaluated and updated.  Basic text supplemented 

with Christian publications and a variety of other quality materials are 

used to teach reading, writing, communication skills, math, history, 

science, art, physical education, literature, civics, geography and Bible.  The 

Rock Academy integrates the word of God in all lessons in the classroom 

and outside of the classroom.  Our goal is for students to learn how to use 

the word of God as filter for all knowledge they gain.  Some publishers 

used are Abeka, Beautiful Feet, FACE, and Standard Publishing.    

Dress Code 

Parents are responsible to enforce the dress code before their student leaves 

home so the school and home may work in harmony with one another.  If 

questions exist on certain styles or types of clothing, parents and students 

should refer them to the administrator beforehand.    

The Rock Academy strives to develop godly inner qualities in its students 

that will then be reflected in their outward appearance.  The student’s 

dress should help create a learning environment and the school feels that 

there is a direct correlation in student dress and their behavior and attitude 

toward learning.  As students learn to develop inner obedience to God, 

their dress should reflect such convictions as moderation, appropriateness 

and neatness.   

The following objectives serve as a guide when situations are encountered 

that are not specifically addressed.   

 The student’s dress should be consistent with our statement of 

philosophy.   
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 The student’s dress should cause a favorable reflection of our Lord 

and The Rock Academy.   

 The student’s dress should encourage discretion and moderation.   

 The student’s dress should be neat and clean.   

 The student’s dress should allow for attire that is practical and  

appropriate for the weather.   

The dress code shall apply to all students during school hours and school 

sponsored activities held in or out of the school building.  Depending upon 

the nature of a field trip or activity, the dress policy will be determined by 

the teacher and/or administrator.   

If in the judgment of any staff member the attire of a student is 

inappropriate, the student will be sent to the office for dress code review by 

the administrator.  If deemed “out of dress code”, the student will be 

individually dealt with and may be asked to return home and change 

clothes ( or parents may be asked to bring a change of clothes to school) 

before he/she is allowed to return to class.   

Time is not allotted in the daily schedule for changing clothes or shoes.   

Following is list of unacceptable apparel.  This is not an exhaustive list; 

items may be added during the school year.   

 No cutoffs 

 No frayed, dirty, or torn clothing 

 No saggy or excessively tight clothing 

 No clothes worn inside out or reversed 

 No visible underwear 

 No earrings in boys 

 No hats, bandanas or sunglasses in the building 

 No body piercings 

 No low cut, sheer or immodest clothing : halter tops, crop tops 

 No midriff showing 
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 No dresses, skirts and that are shorter than 2’’ above the kneecap 

 Shorts, skorts and culottes must be finger tip length and may be worn 

as weather permits.   

Shoes 

Shoes should be appropriate for playground use and appropriate for a 

school setting.  Students need shoes that are comfortable and safe.  Please 

note that it is difficult to enjoy recess wearing sandals.   

 

Teacher Communication 

Students leave most papers and work back at school to add to their 

notebooks.  Any work, notes or newsletters being sent home will be sent in 

your child’s communication folder.  Also notes, permission slip or forms 

from home can be delivered to school in these folders.  Please see your 

child’s teacher with any questions.  

 

Elementary Homework Policy  

The Rock Academy recognizes that homework plays a role in a student’s 

education.  The right amount and right kind of homework helps to instill a 

positive attitude toward school and learning.  Homework should help to 

develop good study habits and character qualities such as responsibility, 

initiative, orderliness, and thoroughness.  We believe that students learn in 

different ways and at different paces.  When students are actively engaged 

in learning, they are more successful.  A variety of interactive activities will 

be assigned as appropriate.   

The Rock Academy places great value on family time.  Dependant on 

individual student ability and grade level, time spent on homework will 

vary.  Daily averages of homework time average about 10 – 15 minutes per 

grade level.  Bible memorization, and daily reading are not included.   
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Elementary parent may request work for the student to be sent home by 

the teachers; however this request must be made by 9:00 am.  

Work may be picked up between 3:00 pm and 4:00 pm from the teacher 

or office.   

Please do not go to the classroom teacher before or during school 

expecting the teacher to stop instruction and put together a packet of 

work.  The teacher’s first responsibility is to her class and our school 

wide daily schedule. 

Students have 2 school days for every day absent to make up any 

missed work.   

Parent’s Role: Homework Facilitators 

 Be supportive -provide time, place, materials and encouragement.   

 Be aware of assignments and expectations.   

 Demonstrate a positive attitude, but know when to cut off homework 

time.  Making homework an all night struggle is contrary to the 

school’s wishes.   

 When appropriate, sign completed homework or sign incomplete 

homework stating the reason.   

 Avoid the trap of helping to much – the goal is to build 

independence.   

 

Elementary Grading Policy 

Parents should rarely if ever be “surprised” when report cards arrive.  

Teachers are expected to conference with the parents of students in 

jeopardy of failing, or those with a grade falling below their ability.  

Missing work reports and progress reports are sent or mailed to parents 

whenever a teacher feels this would facilitate communication.   
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Report cards are issued at the end of each quarter.  Parent-Teacher 

conferences are scheduled at the end of the first and third quarters.  Report 

cards are official state documents.  Any tampering with report cards is a 

serious offense that can lead to suspension/expulsion.     

 

Depending on your child’s grade, one or more of the following scales will 

be used for reporting grades.  Please refer to your child’s report card for 

more details.   

A= 90-100   O = outstanding    

B= 80-89   S = satisfactory 

C= 70-79   I = improving 

D= 60-69   N = needs improvement 

F= 59 and below 

 

Honor Roll 

Students in grades second and up are eligible for the honor roll.  The honor 

roll includes those students who earn all A’s and B’s, on a report card.  The 

high honor roll is for students with all A’s.   

 

 

PROMOTION/RETENTION  
 
Students may be required to repeat the year if they earn two or more final 
grades as an F for the year at grade level in major subjects (Bible, 
Reading/Writing, Math, Science, and Social Studies). A student who fails 
one course may be required to attend a summer program approved by the 
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administration, and/or receive tutoring to strengthen skills prior to being 
promoted to the next grade.  
Retention is used only in certain cases, when necessary and appropriate. 
Factors for consideration include social, emotional, behavioral and 
academic development.  
If, after careful observation and documentation during the first semester, a 

teacher feels retention may be a possibility, he/she will consult with the 

administration, and will then schedule a conference with the parent to 

discuss the child’s developmental needs and develop an appropriate plan 

for remediation.   

 

BULLYING  
 
Bullying or intimidation means any written, oral, or physical act or gesture 

that a reasonable person under the circumstances should know will have 

the effect of harming a student or damaging his or her property or placing 

a student in reasonable fear of harm to his or her person or damage to his 

or her property, or that has the effect of insulting or demeaning any 

student or group of students in such a way as to disrupt or interfere with 

the school’s educational mission or the education of any student.   

What to do if you experience or observe bullying 

Students who feel that they have been subjected to conduct of a bullying or 

intimidating nature are encouraged to promptly report the matter to one of 

school officials listed below.  Students who observe conduct of a bullying 

or intimidating nature are also encouraged to report the matter to one of 

the school officials listed below.  All complaints will be promptly 

investigated.     

The Rock Academy has high behavior standards.   Bullying and 

Intimidation of any kind will not be tolerated and needs to be promptly 

reported to one of the school officials listed below.  
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The following individuals are specifically authorized to receive complaints 

and to respond to questions regarding the complaint.    

Tia Reed  Administrator   The Rock Academy (303) 688-0777 

Wendy Winkler  Director   The Rock Academy (303) 688-0777 

Theresa McCormick Curriculum Administrator The Rock Academy (303) 688-0777 

Curt Wojtalewicz Assistant Children’s Pastor  The Rock Church (303) 688-0777 

 

 

Cheating 

The Rock Academy expects all students to do their best, performing all 

school work in an honorable and honest fashion.  Any instance of cheating 

will result in an automatic zero for all parties actively involved.   

 

 

Filing a Complaint About Preschool 

 We care for each child and family at The Rock Academy.  Please feel free 

to inform the administrator of any questions or concerns you may have.  To 

file an official complaint about the facility concerning licensing violations 

contact: 

Division of Child Care 

1575 Sherman Street, 1st floor 

Denver, Colorado 80203 – 1714 

Phone: (303) 866 - 5958 or 1-800-799-5856 

  Fax: (303) 866 – 4453 
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Preschool Planned Written Activity Program 

Although individual classroom schedules may vary slightly from room to 

room, each class will follow this basic schedule.   

8:00/12:30 Free choice activity centers - 6 centers: science & discovery, 

manipulatives, art, reading, dramatic play, and blocks 

8:30/1:00   Hand washing, bathroom break, and snack 

8:45/1:30 Circle Time - This group time will include daily calendar, 

prayer, songs, sharing time, and other large group activities.  

The teacher will explain the schedule for the day.   

9:00/2:00 Literacy Time or Math Time - This block of time will 

alternate with literacy and math lessons.  Literacy time will 

include letter and phonics instruction, reading, and 

individual phonics activities.  Math time will teach concepts 

such as counting, shapes, measurement, and number 

recognition.   

9:30/2:30 Indoor/Outdoor Play Time 

10:00/3:00 Science/Art Time – This block of time will alternate with 

experiments and art projects 

10:30/3:30 Bible Lesson Time – Each week we will study a different 

bible story, character trait, or memory verse.  The Bible 

lesson will tie into the weekly theme.   

11:00/4:00 Free Choice Activity Centers - Preparing to go home  

4:00    Pick Up Time 

11:30    Indoor/Outdoor playtime 

12:00    Lunch 

12:30    Pick Up Time 
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For Preschool Parents 

Dear Parents: 

Your child was recently enrolled in a child care program that is licensed by the Colorado 

Department of Human Services. The license indicates that the program has met the required 

standards for the operation of a child care facility.  If you have not done so, please ask to see 

the license and the last facility inspection.  

 

Most licensed facilities make every effort to provide a safe and healthy environment for children.  

Unfortunately, on rare occasion, an incident of physical or sexual abuse may occur.  If you 

believe that your child has been abused, you should seek immediate assistance from your 

county department of social services.  The telephone number to report child abuse in your 

county is listed below.  

 

Arapahoe County Department of Social Services  303-636-1750 

Adams County Department of Social Services M-F 303-412-8121 

After 4:30 PM and Weekends    303-412-5212 

Douglas County Department of Social Services 303-688-4825 

Jefferson County Department of Social Services 303-271-4357 OR 4131 

Clear Creek County Department of Social Services  303-569-3251 Ext. 365 

Gilpin County Department of Social Services 303-582-5444 

Park County Department of Social Services   719-836-2771 

 

Colorado Law requires that child care providers report all known or suspected cases of child 

abuse or neglect. 

Child care services play an important role in supporting families, and strong families are the 

basis of a thriving community.  Your childôs education, physical, emotional, and social 

development will be nurtured in a well-planned and run program.  Remember to observe the 

program regularly, especially with regards to childrenôs health and safety, equipment and play 

materials, and staff.  For additional information regarding licensing, or if you have concerns 

about a child care facility, or if you would like to review a licensed facility file, please consult the 

Colorado Division of Child Care at 1575 Sherman Street, Denver, Colorado 80203-1714 or call 

303-866-5958 or 1-800-799-5876.   

To review a file for a licensed child care facility please call 303-866-5088. 
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